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GUIDELINES FOR APPLYING ONLINE

These instructions are intended to guide the Candidates in filling up their Online Application Forms
correctly so that they do not make mistakes, which may result in rejection of their candidature.
The Candidates must read these instructions and the "General Information for the Candidates"
thoroughly before filling up Online Application Form.

Itis recommended that the Candidates may take print out of these Instructions as well as "General
Information for the Candidates" before filling the Online Application Form and retain the same for
their reference. Request for change/correction in any particulars in the Online Application Form
shall not be entertained under any circumstances. Punjab Vidhan Sabha will not be responsible

for anyv consequences arising out of incorrect filling up of Online Application Form.

Each Candidate shallfill only one Online Application Form.

Any person trying to upload pseudo application or illegal photographs or any other such material
would be proceeded against as per law. IP address of the computer system accessing the Online
Application Form shall be noted for security purposes.

Note: - Candidates are advised in their own interest to apply using Online Application Form much
before the closing date and not to wait till the last date to avoid congestion on Web server on
account of heavy load on internet/website.

The Candidate must have the following before attempting to fill the Online Application
Form:

1) Avalid email account which has not been used for filling Online Application Form by any
other Candidate applying for this Examination. All future correspondence with the
Candidate shall be made through the registered email ID. If any candidate does not give
correct email ID, then the failure of communication will be responsibility of the candidate.

2) A mobile phone number, which shall be used to contact the Candidate. It is not
necessary that the Candidate must have mobile connection in his/her name. The
Candidate may register any mobile number for communication. Information given on that
mobile number shall be deemed to have been delivered to Candidate.

3) Scanned copy of arecent passport size photograph (jpg format), as per specifications

given below:

a) Photograph must be a recent passport size color photograph with light background.

b) While taking photograph please look straight at the camera with a relaxed face.

c) If you wear glasses make sure that there are no reflections and your eyes can be clearly
seen.

d) Caps, hats and dark glasses are not acceptable. Religious headwear is allowed but it
must not cover your face in a manner that it obscures the features.

e) Size of file (jpg format) should not be more than 2 MB.

upto 240 prels

upto 206 pixels

4) Scanned copy of the signature of the Candidate (jpg format), as per specification given

later in these instructions.

a) The Candidate has to sign on white paper with Black/Blue Ink pen.

b) The Candidate must sign clearly so that the scanned image is clear because the same
shall be used for verification at the time of the examination. Candidates are warned against
making someone else sign on their behalf as it would be viewed as an attempt to
impersonate, which may lead to rejection of the Candidate’s candidature and may result
in legal action against such a Candidate.

c) The scanned image of the Candidate’s signature will be used for comparison at all stages
of examination and interview. If at any stage the scanned signature of the Candidate does
not match with the signature on any other document, where he/she is required to sign,
then the candidature of the Candidate may be rejected without any further enquiry or
opportunity being given to the Candidate.

d) Size of file (jpg/jpeg format) should not be more than 2 MB.
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5) A computer system with a printer attached to it. The computer system must have either
Internet Explorer or Mozilla Firefox or Google Chrome browser and Adobe Acrobat Reader
for filling and downloading the Submitted Application Form in .pdf format.
6) For any “IECHNICAL QUERY REGARDING THE ONLINE APPLICATION FORM”, the
Candidate may please contact at

Help Line E-mail id:

itincharge.vsabha@punjab.gov.in

Help Line Phone:  0172-2740561-68

Help Line timings: “10.00 AM” to “4.00 PM”

Email Subject: “Recruitment of Group D Post Regarding the Advt. No. < 01/2026 >”

CANDIDATE CAN NOT EDIT HIS/HER INFORMATION GIVEN IN THE APPLICATION
FORM IF HE/SHE HAS PAID THE FEES

STEP WISE FLOW OF PROCEDURE FOR ONLINE APPLICATION FORM.

STEPL Fill Online Application Form

STEP2 Online Payment

Print the submitted Application Form after the fee is paid.

Candidate can login and download his/her submitted Application form once the fee is
paid successfully.

Pleaserefer to the detailed advertisementforinformation regarding
the last dates of the above mentioned steps.
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SCREEN SHOTS OF FILLING THE ONLINE APPLICATION
FORM AND SUBMITTING THE ONLINE FEE.

STEP-1 (FILL ONLINE APPLICATION FORM)

Online Application URL: https://punjabassembly.gov.in/public/jobs

® Awards B vacancy or Result  #* Tenders 7 Budger W Video  =a Siemap Q A~ English ~ Bhashini MA
‘31 Punjab Vidhan Sabha . ZoTon)
S 10t Legsiative Assembly NeMA | Disital Wing w

Vidhan Sabha~  Membersv  Ministers Committees~ Legislation~ Business~ Questionsv Debatesv  Secretariatv Contacts

Advertisemenis

Advertisement No. Advertisement Title Published Date Closing Date Advertisement ApplylPrint

01/2026 Recruitment of Group D Fost 01-08-2026 24.08-2026 [ m [ —

Members Assembly Committees Digital Library Contacts

Copyright © 2022 NeVA 2.0: All Righs Reservod Nafionial Informatics Centre & Punjab Vidhan Sabha Secrotariat Portal Visitors - 776628

Click on Apply

BASIC DETAILS

Basic Details

Advertisement No.: 01/2026 Photo *
Advertisement Title: Recruitment of Group D Post

Post Applied For *

Chowkidar -

Candidate Mame (As per School Certificate Records) ™ “

Rajat Kumar

Father's Mame (As per School Certificate Records) *

Mirmal Kumar

Mother's Name * | Browse... | photo_png
R RS

Date of Birth * Gender * Marital Status * Signature *
08 /0972000 [ Male - Single -

Age: 25 years /

Email *
raj il ar@gmail.com (Browse...] signature.png

Mobile Mumber * m

@ Verify your Mobile Number.

SRS USS

Sdllb5 4

~ Mobile number verified successfully. You can now upload your photo, signature and other
documents.
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Enter a valid email ID and mobile number, then click Get OTP.

Enter the OTP received on your registered mobile number and click Verify OTP.
After successful verification, upload photo, signature, and required documents.
You can view or delete uploaded documents as needed.

CONTACT DETAILS

Mailing [ Cormrespondence Address

[ #3003A , SECTOR-34| ]
A
State = Diistrict = ity * Pin Code *
Punjab w Rupnagar w Rupnagar 530658
B Permanent Address is same as Mailing Address
Permanent Address
#0024 , SECTOR-34, roopnagar
A
State = Diistrict = ity * Pin Code *
Punjab w Rupnagar B Rupnagar 5apa58
Category
Category for Post *
General v

Upload DOB Proof Document (Birth Certificate | School Certificate) *

Brows... | WhatsApp Image 2026-08-07 at 11.07.35 AM(1)jpeg

DobDocument jpeg

Allowed format: POF, JPG, JPEG, PNG (Max 2 MB)

EDUCATIONAL QUALIFICATIONS

Educational Qualifications

Upload Certificate / Marksheet *

Percentage / Allowed file types: PDF, JPG, JPEG, PNG (Max Size: 2
Qualification Board / University Year Grade MB) Action
Matric (10th Pass) PSEB 201 2 72 < |: Browse... :I WhatsApp Im_.. 59 AM jpeg

Education_1_jpeg

+ Add Additional Qualification

Application Fee

200

To add additional qualification information, click + Add Additional Qualification.
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Domicile Certificate

Domicile Certificate

| have Punjab Domicile Certificate

Upload Domicile Certificate *

WhatsApp Image 2026-07-10 at 10.38.27 AM jpeg

Allowed format: PDFIJPGHPEG/PNG | Maximum size: 2 MB

DomicileCertificate jpeg

Click on Browse

Nationalit
Nationality
Nationality *
Indian v

Person with Disability

Person with Disability

Are you a Person with Disability? *
OYes @No

Punjabi Proficiency Verification

Punjabi Proficiency Verification

Punjabi cleared in Matric or equivalent.

I have cleared Punjabi in Matric or equivalent standard

Upload Supporting Document (Matric Certificate / Marksheet showing Punjabi Subject) *

WhatsApp Image 2026-07-10 at 10.40.00 AM jpeg

PunjabiCertificate jpeg

Allowed file type: POF, JPG, PNG (Max 2 MB)
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Criminal Proceedings Declaration

Criminal Proceedings Declaration

Have you ever been involved in any criminal case? *
@ No criminal cases pending/convictions () Yes (provide details)

If Yes, then Provide Detalil.

Government Service Details

Government Service Details

Are you in Government Service? *
O Yes @ No

Additional Information/Experience, if any:

Any Other Information (if any)

If Yes, then add Additional Information Experience, if any.

Captcha *

PVKQY7 PVKQYT! ¢

|| Declaration

| hereby declare that all the information furnished by me in this application is true, complete and correct to the best of my knowledge and belief.
| understand that if any information is found fo be false or incorrect at any stage, my candidature is liable to be cancelled and appropriate action

may be taken against me.
Preview & Submit

Enter the Captcha exactly as displayed, as it is case-sensitive. Then, select the Declaration checkbox
and click on Preview & Submit.
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Apphlication Preview

Advertnemend He, [dlrr ]
Pest Applied For Chewiidar
Canchiate Wame st Mymp
Father's Name Hmal Kamar
Mothar's Mame Piahpm Do
Ciste of Burkh 0f-L2-2000

Pervonad & Category Detads

Genader Male Marital Statuy Srgle

Category Goennrsl Qualdheabon Summany Matreo (10th Pasa)

Person with Divatuility (FWD) Ho Ex: Serovceman o

Applecation Fer L Age Relarabon hao

Contact Detaily |
Motsie o< I Email e ——

Mading Address #3034 | Rupasger, rupaagar, Distniet: Rupaagar, State: Punad - S45508

Permuanent Addiess E1R01A , Fupnagi’ rupnagel, Divingt Rupnager, Sate: Pumas - 535500

Educabonsl Qualifications

Qualification Board | Univeesity Passing Year Pird centage | Drnce
Madrie (100 Pars) FSEB 201 T2

Deciaratomy & Additional information

Passed Purjabi (Watric) Yeu Gaovl Servce No
Crimminal Cave Perding hia Deowmicide Certifacate L1
‘Work Experience hA
Orthes Information WA
Seprature of Canaieute
o
L™

m Confirm & Submit

Review the information displayed in the Preview section. If any changes are required, click “Edit”
and update the details. If the information is correct, click “Confirm & Submit”.
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STEP-2 (ONLINE PAYMENT)

@ Mok [ VecmcyorBesit  Tendes ¥ Bubt Wik o Skenp Q A v Engsh v Bhashini %
5 Punjab Vidhan Sabha , o
o NOWVA [Doiaitig ({1

__,ﬂ 16th Legislafive Assembly

=)
5

Vidhan Sabha~ Members- Ministers Committeesv  Legisiation~ Business~ Questions~ Debates. Secretariat  Contactsw

Payment Preview

Payment Details Payment Actions

Advertisement Number 01/
Adverisemen! Name Recruitment of Group D Post
Fost Name Chowkiclar

Candidatz Name Rajat Kumar

Date of Bith 09-08-2000

Post Caiegory Name General

Fee Amount 200

Qnling application form suzmission date 06-08-2026 16:05:06

Upon clicking “Pay Now” button, following screen will be shown.

Please confirm following information:

Client Information

DeptRefNo: pusi4 Cllentid: Ayssal

Company Name: PG Address Line1: Chandigarh

Chalian Date: 2026-08-06T10D6:40.36655834- 0530 Total Amount: 0/
Treasury Payment

SAND. TREASURY NAME 000 CO0E HEAD AMOUNT
1 PO 0516 D0AH-00-5-01-00 200/~

Total Amount: 200 -

Payee Information

Address Line2: #3003 Rupriogar AddLine3: fupnagar
Address Pincade: | Email-ld: o
Telephane Number: o Mobile Number: |

Payer Noma: Raiot fumar

Select Bank

e

Select Bank
UREON BARK OF INDIA
CANKRA BANK
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After clicking on “Continue” button, the following screen will be shown and candidate can pay
the fee using any of the available online payment modes as shown below:

Select any one payment Method.

2 > - Pa Lirk valid For 13:47
https:/fifms punjab.gov.in/ e I
Tr ID 24705185 Detsilzs »
Select Payment Method Offers View All >
=) Credit Card ~en @ visa ‘ s Upto 5% cashback, max upto.. Apply
1 Offer Availsble =
.
B8 Debit Card ~= @ v
Pay with UPI QR Code
D uPl @ 1t -~ @ ©
2 Offer Availsble D
i Scan QR code with any UPi app
it  NetBenking € ) to proceed with payment
5 wellets @ n

rowerea sy Easebuzz

BY UPI, Scan QR Code

po § . httpsjﬁfrrspg;n!abm m/ Paymen Link weid For M35
Tr D 24705066 Details »

= W, o
o

L _
e IO s K TR

Scan QR code with any UPl app to
proceed with payment of T W90

@uw - @

@) Waiting for payment._.

Cancel Payment

~ - -
Fowered By

T visa e =~

Il
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@ Awerds [ VacancyorResult  # Tenders ¥ Budget WM Video  «& Skemap Q A v  Engish v Bhashini NA
Vidhan Sabhav  Mambersv  Ministers Committeesv  Legisiationv Businessv  Questionsv  Dabatesv  Secretariaty  Contactsv

B Payment Status

Payment Successful
Your payment has been received successfully.

Transaction Reference No:
6

status: (SIS

& Download Receipt

Flease do no! refresh or dasa the heowser dunnn pavment varfication

Click on Download Receipt

Punjab Vidhan Sabha

Payment Receipt

Reference No 01
Registration No v |

Candidate Name Rajat Kumar

Advertisement No 01/20286

Post Name Chowlkidar

CIN .

Bank Reference No I

Amount ¥ 200

Payment Date 06-08-2026 04:06 PM

Status |success |

= Print Receipt

To print the receipt, click Print Receipt. You can also download the receipt from the recruitment
section.
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In case of failure of payment

B Payment Status

Payment Failed

response

=~ Check Payment Status m

If money has been deducied from your account, please wait for reconciliabion

Payment failed response received. Go to Home

& Candidate Login

Login vusing PMobile Muerrmber armnd Drabe of Birtf

Aadwvertisermeaent

— Sekect Adwvertisement —

FPost MNMarme

— Saelect Post —

PACDI= MNumiber

Date of Birth

i S dd S oy =

Saecurity Code

73FDEW

Enter the same information that you provided while completing the application form.
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E)

. Punjab Vidhan Sabha —
:}‘%@ IﬁthlegslahveAssembly \Jé’A S -

Vidhan Sabhav ~ Membersv  Ministers Committeesv Legiskationv  Businessv Questionsv  Debatesv  Secretariatv  Contactsv

& Payment Status

i ToacheRiilo. | AderdnstMeab ‘ Posthare Fee’ NiON | PadasSats | Moo | ComniSus

L |2 01/ Sivesper | (60822 Pendieg.

Reveify Payment

Total Applications : 1 Pending Payments: 1

After clicking on “Re-verify Payment” button, the following screen will be
shown and candidate can pay the fee.

shown below:

O s BveyoRed Aedes ¥ il Mo o Siengp Q A v Fogsh v Brashin NA
A i (A
1 Punjab Vidhan Sabha NV [ o
iy Tlegarescerty sabe | ()

Vidhan Sabhav ~ Membersv  Ministers Commitieesv  Leqislationv  Businessv  Questionsv Debatesv  Secrefariafv  Contactsv

& Payment Status

TasscionRel  Advisement  Post Applied Previus

| 1 No. | Number Name Fee  On Status Action Current tatus
g (12 (120 Swecper W 06002020 (N Transaclion faure at ek end. Please make payment
Total Applications ; 1 Pending Payments ;1

Click on Pay Fee.
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Note: Other general quidelines and Screenshots for
reference of candidates are given below

RE-LOGIN DETAILS

Advertisement

- Select Advertisement — v

Post Name

— Select Post — -

Mobile Number

Date of Birth

mm/dd /yyyy =
Candidate must type same information that you provided while filling the application form.

Important Note:

The access to the submitted Application Form for taking print out will be provided only after the
fees is paid by the candidate.
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